
[image: A picture containing text, font, graphics, logo

Description automatically generated]FY27 Membership Project: Instructions and Budget Table


The budget table on the second page of this document provides IGEN with detailed information about what you are requesting to spend your Membership funding on.  Please carefully read the Notes and Instructions below.  Contact your IGEN Program Coordinator if you have questions. 

NOTES: 

· Affiliate member colleges receive $5,000 for a Membership project.  This money cannot be used for liaison salary offset.  It can be used in support of a larger college project that meets IGEN’s funding criteria. 

· Full member colleges receive $15,000 in Membership funding.  

· $5,000 must be used for a Membership project.  This money cannot be used for liaison salary offset.  It can be used in support of a larger college project that meets IGEN’s funding criteria.  
· $10,000 may be used for salary offset for a designated liaison, but any portion or all may be allocated to support your college’s Membership project.  

· The period of performance for your FY27 Membership sub-award is July 1, 2026 to March 31st, 2027. 

· FY27 Membership projects must be completed with funds spent by March 31st, 2027.

· The Membership Project “Step” in the FY27 Membership Zengine portal must be completed by 12-31-2026, which includes uploading the budget table on the next page into the Member Project form. 

INSTRUCTIONS: 

1) Download this document and complete the budget table on page two using either the Affiliate (red) or Full membership (blue) columns, depending on your membership level.

2) Save the table as follows:  yourcollegename.fy27memberprojectbudget

3) Upload the file into your Zengine FY27 Membership portal Membership Project form

4) The Membership Project form in your Zengine portal must be completed by December 31st, 2026.

ANTICIPATED FY27 Membership BUDGET (Complete either the Affiliate column OR the Full column, whichever matches your IGEN membership level.)

	[bookmark: _Hlk168408773]Budget Expenditure Category
	Amount Requested
(Affiliate)
	Amount Requested (Full)
	Cost Share (not required)
	Description

	Personnel (Salaries & Wages)
	XXXXXX	Up to $10,000	Click or tap here to enter text.	Click or tap here to enter text.
	Fringe Benefits
	XXXXXX	XXXXXX	Click or tap here to enter text.	Click or tap here to enter text.
	Travel
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Equipment
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Supplies
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Contractual Services
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Construction
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Occupancy (Rent & Utilities)
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Telecommunications
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Training & Education
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Miscellaneous
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Total
	$5,000*	$15,000*	Click or tap here to enter text.	Click or tap here to enter text.


*Based on completion of program/project(s) and documented expenditures by March 31st.   All funding is provided through reimbursement.
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