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Please complete this required report based on your college’s awarded funding and participation in IGEN’s grant through the Illinois Environmental Protection Agency for education and training in energy efficiency and renewable energy during the past quarter.

Submit your complete report to your IGEN staff representative by the due dates shown below. 

COLLEGE NAME		Click or tap here to enter text.

NAME OF PERSON		Click or tap here to enter text.
COMPLETING THE FORM

EMAIL ADDRESS		Click or tap here to enter text.

PHONE NUMBER		Click or tap here to enter text.

MEMBERSHIP PROJECT #:	Click or tap here to enter text.

COMPETITIVE PROJECT #: (if applicable)  Click or tap here to enter text.

QUARTERLY REPORT
☐First Quarter: July – September, Report due October 15th	
☐Second Quarter: October – December, Report due January 15th 
☐Third Quarter: January – March, Report due April 15th 

REPORT CONTENTS

1. Describe in a detailed narrative the progress and status of all project activities and deliverables for the quarter of this report. (Note – please separate membership and competitive projects.)

a. [bookmark: _Hlk155700044]Membership project - Click or tap here to enter text.

b. Competitive project - Click or tap here to enter text.

2. Please answer the following if your project was not completed in this quarter:

a. Briefly describe the anticipated work to be done during the NEXT quarter: 
	Click or tap here to enter text.

b. Are you on track for completion of your project(s) by the end of the grant?   
	Please check one:  YES __  NO __.  If NO – please explain.   Click or tap here to enter text.

c. Do you anticipate needing a budget modification or change in scope of work?  Please 
		check one:  YES __  NO __.  If YES please explain.  Click or tap here to enter text.

d.   Do you anticipate having funding remaining/unspent?  Please check one:  YES  __ NO __.  If
       YES – please estimate how much:  Click or tap here to enter text.

3. As required by the grant deliverables, please provide any links to or attach any marketing, media, or promotional information published or shared about any project that was completed in the quarter being reported:  Click or tap here to enter text.

IMPORTANT NOTE:  Please remember to submit invoices/payment requests monthly as funding is spent.  Invoices should include required backup or supporting documentation (invoice and backup submitted as a single .pdf document).   

TO SUBMIT YOUR REPORT:
1. Save the file as follows: [college name].[your name].[quarter report]
2. Send the file via email to your IGEN administrative representative (see emails below).   

QUESTIONS:
If you have any questions about this report, please contact your respective IGEN administrative representative (see contact information below).  Thank you – the IGEN Admin Team.

Rob Hilgenbrink
Financial Advisor/Treasurer
E: robert.hilgenbrink@jjc.edu	
P: (618) 977-9487

Tim Gibson
Program/Regional Coordinator
E: tim.gibson@igencc.org
P: (618) 534-0134

Brad McCormick
Program/Regional Coordinator
E: brad.mccormick@igencc.org
P: (618) 925-0409

David Husemoller
Executive Director
E: david.husemoller@igencc.org
P: (847)543-2643
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